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PLEASE NOTE: To be added to the next agenda, please contact the Selectboard’s office by phone, in-person, 
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SELECTBOARD MEETING AGENDA 

Date of Meeting: January 4th, 2024 @ 6:00 PM – Meeting Room 
Broadcast on Channel 6 and streamed on Government (cablecast.tv) – click “Watch Now” 

 

I. PRELIMINARIES: 

 

1.1 6:00 PM Call the Meeting to Order 

1.2 Roll Call 

1.3 Pledge of Allegiance 

1.4 Chairman’s Additions or Deletions 

1.5 Public Comment (10 minutes):   

 

II. APPOINTMENTS 

 
2.1 Engineering RFPs – Gale Associates 

 

III. BUSINESS: 

 

3.1 Department Plans 

3.2 MPR Doors Keypad Replacement 

 

IV. CONSENT AGENDA: 

 

4.1 Minutes December 21, 2023 

4.2 Processed Glass Aggregate Member Agreement  

 

V. SELECTBOARD’S ITEMS: 

 

5.1 Chairman’s Announcements:   

5.2 Roundtable 

5.3 TA Report 

5.4 Action Items  

5.5 Potential Non-Public Sessions 

 

VI. ADJOURNMENT: 
 
 

mailto:ChesterBOS@gsinet.net
https://reflect-chesterctv-from-nh.cablecast.tv/CablecastPublicSite/?channel=1


Municipality: _____________________________      Host Site: __________________________ 
 

Processed Glass Aggregate Member Agreement 
 

 This Processed Glass Aggregate Member Agreement (this “Agreement”) is 
entered into as of the last date written below by and between the Northeast Resource 
Recovery Association, a New Hampshire nonprofit corporation with a principal place of 
business at 2101 Dover Road, Epsom, New Hampshire 03234 (“NRRA”) and Participating 
Member (as defined below).   
 
Background 
 
NRRA has a cooperative marketing program whereby NRRA members can deliver their glass 
bottles and jars to a host site.  Once the host site has accumulated approximately 1,000 tons of 
glass, NRRA directs a third-party vendor to bring a mobile crushing unit to the host site to crush 
the glass into processed glass aggregate.  This Agreement is intended to set forth the specific 
rights and obligations of NRRA and Participating Member with respect to each other.     
 
Including the above background, NRRA and Participating Member agree as follows:  
 
Material and Services 
 
1) Term:  The initial term of this Agreement shall commence on the last date written below 

and end one year later, subject to the termination provisions below.  This Agreement shall 
automatically renew for additional one-year terms unless either party provides notice of 
non-renewal to the other party at least thirty (30) days prior to the expiration of the initial 
term or renewal term then in effect.    
 

2) Material Accepted: Member shall deliver only Glass (as defined under Acceptable Materials 
in Exhibit B) to Host Site (as defined in Exhibit A).  Glass shall not contain any of the 
Unacceptable Materials listed in Exhibit B (such unacceptable materials referred to as 
“Contamination”).   
 

3) Location & Hours: Participating Member may deliver Glass to Host Site’s Receiving Location 
during the Receiving Hours (both as defined in Exhibit A).  Host Site shall have the right to 
change the Receiving Location and Receiving Hours with prior written notice to NRRA and 
Participating Member.  Should Host Site need to temporarily close the Receiving Location, 
such as during inclement weather, NRRA shall promptly notify Participating Member.  In the 
event Participating Member uses a third-party hauler to deliver Glass to Host Site, 
Participating Member should ensure such hauler has appropriate liability insurance.     
 

4) Weight: Each delivery must be weighed both full and empty at the Receiving Location.  In 
the event a scale is not on site, then Participating Member shall provide three certified scale 
tickets from independent scales in the area to establish the “average weight” of future 
loads.  
 



5) Inspection for Contamination: Host Site shall visually inspect each load as it is delivered to 
ensure it contains only Glass and does not contain Contamination.  If, in the sole discretion 
of Host Site, the load contains Contamination or Host Site has another concern regarding 
the load, Host Site shall notify NRRA within 24 hours, providing one or more photos of the 
Contamination or issue if relevant, and NRRA shall promptly notify Participating Member.   
 
Any load delivered to the Receiving Facility with Contamination will be addressed in the 
following manner.  The first load with Contamination will result in a written warning to 
Participating Member.  A second load with Contamination will result in Participating 
Member paying NRRA a Contamination Fee (as defined in Exhibit A).  A third load with 
Contamination will result in Participating Member paying NRRA a Contamination Fee and 
the Participating Member being barred from future deliveries of Glass to Host Site.  In 
consideration of the additional NRRA staff time required in response to loads with 
Contamination, NRRA membership dues cannot be refunded or prorated if Participating 
Member is barred from future deliveries of Glass to Host Site.     
 
Notwithstanding the above described three step contamination response process, (1) in the 
event any Contamination delivered by Participating Member is hazardous waste of any kind, 
including but not limited to paint, varnish, cleaners, oil, propane tanks, etc. (“Hazardous 
Waste”), Participating Member shall pay NRRA a Contamination Fee and any related 
cleanup costs associated with the Hazardous Waste for the first offense; and (2) in the case 
of a load with Contamination that would result in a fee, if the Contamination is identified by 
Host Site prior to the Glass being deposited into the pile, then Participating Member has the 
option to remove the load with Contamination from Host Site at Participating Member’s 
cost with no resulting fee from NRRA.   
 

6) Crushing: Host Site shall stockpile Glass on site until at least 1,000 tons have accumulated, 
then NRRA shall schedule the mobile crusher and pay for the crush to be completed.  NRRA 
shall ensure the Glass is crushed into processed glass aggregate (“PGA”) that meets the 
State specifications for PGA (see Exhibit C).   

 
7) Ownership: Once crushed, PGA shall become the property of Host Site for use as an 

aggregate for road base, drainage, pipe bedding or other construction applications, or to 
give away or sell.  If Host Site has excess material it does not wish to use, Participating 
Member is required to take back an amount of PGA at least equal to the amount 
contributed by Participating Member.  If Participating Member is required to take back 
material, such removal will be at the cost of Participating Member, and there will be no 
additional charge for removing such PGA.   
 
Pricing and Accounting  
 

8) Release Numbers: Participating Member shall call NRRA for a unique release number at 
least three business days prior to delivery of each load of Glass delivered by Participating 
Member.  NRRA shall email confirmations with release numbers to Host Site and 



Participating Member for each load to be delivered.  No deliveries will be accepted without 
a valid release number.   
 

9) Pricing: Participating Member shall pay NRRA the Participating Member Price (as defined in 
Exhibit A) for all Glass contributed by Participating Member.   
 

10) Invoicing: NRRA will invoice Participating Member the Participating Member Price (as 
defined in Exhibit A) upon receipt of scale tickets from Host Site.  Scale tickets must have 
release numbers to be valid.  In the event a scale is not on site, then Participating Members 
will be required to weigh loads at a certified scale house or provide three certified scale 
tickets from independent scales in the area to establish the “average weight” of future 
loads.   
 

11) Payment: For the purpose of billing, all tonnage shall be calculated according to United 
States (“US”) industry standard of 2,000 pounds per ton and all billing will be based on the 
US dollar.  It is the responsibility of Participating Member to review all NRRA invoices and 
reports upon receipt.  If there are discrepancies or questions, Participating Member must 
contact NRRA promptly (within five business days of receipt of invoice or reports) to make 
such discrepancies known.  Otherwise, NRRA will expect payment in full on the invoiced 
amount within 30 calendar days.  Payments to NRRA shall be in US funds and drawn on a 
bank in the US.  NRRA also accepts wire and electronic transfer payments. 

 
Additional Terms and Conditions 
 
12)   Termination: Either party may, with or without cause upon thirty (30) days written notice, 

elect to terminate this Agreement without further liability hereunder, provided however 
that such terminating party shall continue to pay all fees and fulfill all its obligations 
hereunder throughout the effective date of such termination.   
 
In the event either party materially defaults in the performance of its obligations under this 
Agreement, the non-defaulting party shall notify the defaulting party in writing of the 
nature of such default.  Within thirty (30) days following such notice, if such default is 
capable of being corrected, the defaulting party shall correct the default, or if the default is 
not capable of being corrected within thirty (30) days, the defaulting party shall commence 
correcting the default within thirty (30) days of being so notified.  If a default is not 
corrected as provided above, or in the event such default is incapable of being corrected, 
the non-defaulting party shall have the right, upon fifteen (15) days further written notice, 
to terminate this Agreement.  
 

13)   Notice: NRRA designates the following primary logistics and billing contacts, who shall serve 
as Participating Member’s point of contact for questions related to logistics or billing issues.   
 
NRRA Logistics Contact:  Stacey Morrison, Administrative & Logistics 
Manager 



                                                   (603) 736-4401 x 120, info@nrrarecycles.org  
 
 
NRRA Billing Contact:   Paula Dow, Finance and Human Resource Director 
                                                    (603) 736-4401 x 115, accounting@nrrarecycles.org 
 
See below for Participating Member’s primary logistics and billing contacts, who shall 
serve as NRRA’s point of contact for questions related to logistics or billing issues. 
 

 
 

(remainder of page intentionally left blank) 
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The parties hereby enter into this Agreement as of the date last written below.   
 
PARTICIPATING MEMBER 
 
Municipality: _________________________________________ 
 
Host Site (select one): ☐ New London, NH      ☐ Littleton, NH    ☐ Waste Management 
Turnkey (TREE)   ☐ Lebanon, NH 
 
Signature:_____________________________________________  
                       Duly Authorized  
 
Name:________________________________________________ 
 
Title:_________________________________________________ 
 
Date:_________________________________________________ 
 
 
Mailing Address: ________________________________________________ 
 
_______________________________________________________________ 
 
 
Participating Member Logistics Contact: 
 
Name: __________________________________________________ 
 
Title: ___________________________________________________ 
 
Phone: __________________________________________________ 
 
Email: __________________________________________________ 
 
 
Participating Member Billing Contact:  
 
Name: __________________________________________________ 
 
Title: ___________________________________________________ 
 
Phone: __________________________________________________ 
 
Email: __________________________________________________ 



 
NORTHEAST RESOURCE RECOVERY ASSOCIATION 
 
 
 
By:__________________________________________________  
 
Reagan Bissonnette, Executive Director 
 
Date:_________________________________________________ 
 
  



Exhibit A - Host Site & Pricing 
 
Host Site means the Town of New London, NH, the Town of Littleton, NH, City of Lebanon, or 
the Waste Management Turkey (TREE) facility.  
 
For the Town of New London, NH Host Site: 
 
Receiving Location means the Host Site shall meet Participating Members with deliveries of 
Glass at its Transfer Station Facility located at 1213 Newport Road, New London, NH 03257, 
then accompany and accept deliveries of Glass at its Shepard Pit located near 24-28 Mountain 
Road, New London, NH 03257.  
 
Receiving Hours means Wednesdays and Fridays between 7:30 AM to 11:00 AM.  
 
For the Town of Littleton, NH Host Site: 
 
Receiving Location means the Host Site’s Transfer Station Facility located at 1213 Mount Eustis 
Road, Littleton, NH 03561. 
 
Receiving Hours means Tuesdays through Fridays between 8:00 AM to 3:00 PM. 
 
For the City of Lebanon, NH Host Site:  
 
Receiving Location means 370 Plainfield Road, West Lebanon, NH 03784. 
 
Receiving Hours means Monday through Fridays between 8:00 AM and 2:00 PM. 
 
For the Waste Management Turnkey (TREE) Host Site: 
 
Receiving Location means the Host Site’s facility at 176 Rochester Neck Road, Rochester, NH 
03839.  
 
Receiving Hours means Monday through Friday between 8:00 AM and 2:00 PM.  
 
For the Waste Management Turnkey (TREE) facility only: Each Participating Member shall be 
limited to delivering a maximum of 300 tons per month.  If less than 300 tons are delivered in a 
given month by a Participating Member, then the difference may be carried forward with the 
prior approval of Host Site. In addition, trucks delivering to WM Turnkey must have a CB radio. 
 
Contamination Fee is $155 per ton.   

 
Participating Member Price is $45 per ton.    
The price is subject to change.  NRRA will notify Participating Member of any such change in 
advance.  



Exhibit B 
 

NRRA Specifications for PGA 
 
 
  



Your Non-Profit Recycling Cooperative: 
Partnering to make recycling strong through economic and environmentally sound solutions 

Northeast Resource Recovery Association, 2101 Dover Rd, Epsom, NH 03234 
Telephone: (603) 736-4401 Fax: (603) 736-4402 E-mail: info@nrrarecycles.org   

Updated 12/2023 

 

MIXED GLASS 
PROCESSED GLASS 

AGGREGATE (PGA) 
A NRRA Cooperative Recycling Program 

 

To assist Members in the efficient and economical collection, storage and 
recycling of mixed color glass, the Northeast Resource Recovery Association 
(NRRA) offers its Members a mixed glass recycling program. 

 

NRRA’s Processed Glass Aggregate (PGA) Program allows communities to  
collect, store and recycle mixed glass in one bin or pile. NRRA has teamed with 

                             communities throughout New Hampshire & Vermont to act as consolidation 
                             sites and accept mixed glass from surrounding member communities. Once the 
piles of mixed glass at these sites reach 800 -1000 tons in size, NRRA coordinates the crushing of the 
glass by an industrial crusher to reduce the material to 1” or smaller to then be used in road or 
construction projects as aggregate. 

PROGRAM DETAILS 

 
    Contact NRRA at (603) 736-4401 or email info@nrrarecycles.org to sign up for this 

program.  Sign our PGA Host Site/Customer Agreement. 
 

    Choose how the Mixed Glass will be stored at the facility (i.e., on the ground in a 
simple bunker or in a container which is available to rent).  

 

    Arrange for transportation - Need assistance in arranging trucking? Contact NRRA. 
Below please find transportation options used by Member communities participating 
in this program: 

 
⬧ Roll Off Container (30- or 40-Yard Container) - average weight is 12 tons. 
⬧ Dump Body Trailer (70 Yard Trailer) - average weight is 32 tons. 

⬧ Local Highway Department Dump Trucks - 10-wheeler - average weight 10 
tons. 

 
    Contact NRRA to coordinate delivery of the Mixed Glass to a consolidation site.  

 Each location has specific delivery hours. Please contact NRRA to 
make arrangements for delivery. 

mailto:info@nrrarecycles.org
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Your Non-Profit Recycling Cooperative: 
Partnering to make recycling strong through economic and environmentally sound solutions 

Northeast Resource Recovery Association, 2101 Dover Rd, Epsom, NH 03234 
Telephone: (603) 736-4401 Fax: (603) 736-4402 E-mail: info@nrrarecycles.org   

Updated 12/2023 

 

Acceptable Materials 

⬧ ANY colored glass beverage container (if possible, remove caps) ⬧ Ceramics (i.e., coffee mugs) 

⬧ ANY colored glass food container (if possible, remove caps) ⬧ Drinking glass 

⬧  Window Panes                                                                            ⬧ Mirrors 

⬧ PyrexTM  

⬧ Porcelain (i.e., toilets, sinks with all NON-Porcelain parts REMOVED) accepted at all PGA sites 

EXCEPT Lebanon 

 

Unacceptable Materials 

⬧ Headlights ⬧ Asphalt 

⬧ Thermometers ⬧ Excessive Rocks or Dirt 

⬧ Incandescent or Fluorescent Light Bulbs ⬧ Wood 

⬧ Plastics ⬧ Aluminum/Tin 

⬧ Automotive / Windshield Glass ⬧ Plexiglas 

⬧ Trash 
 

Please call NRRA for current pricing. 
 

 

 

mailto:info@nrrarecycles.org


Exhibit C  
 

State Specifications for PGA 
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Town of Chester 1 
Selectboard’s Meeting  2 

Thursday, December 21, 2023 3 
Municipal Complex 4 

Draft Minutes 5 
 6 

I.  Preliminaries 7 
 8 

Call the Meeting to Order 9 
Roll Call 10 

Pledge of Allegiance 11 
Chairman’s Additions or Deletions 12 

Public Comment (10 minutes) 13 
Engineering RFP Submissions 14 

Wage Matrix – Cola Adjustment  15 
Department Plans  16 
Consent Agenda  17 

Chairman’s Announcements 18 
Roundtable 19 
TA Report  20 

Action Items  21 
Potential Non-Public Sessions 22 

Adjournment 23 
 24 
1.1 Call to Order 25 

 26 
Chairman Myette called the meeting of the Chester Selectboard to order at 6:00pm. 27 
 28 
1.2 Roll Call 29 
 30 
Selectboard Present: 31 

 32 
Chuck Myette  33 
Steve Couture  34 
Stephen Landau   35 
Dick Trask  36 
Dana Theokas  37 
 38 
Town Administrator Debra Doda  39 
 40 
Members of the Public Present at various times: 41 
 42 
Aaron Berube, Police Chief  43 
Phil Gladu, Fire Chief  44 
Andrew Hadik, Town Planner  45 
Dave Mercier, Underwood Engineers  46 
James Piper, Supervisor of Roads  47 
Liz Richter, Planning Board Member  48 
Robert Saunders, Underwood Engineers  49 
Eric Swanson 50 
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and other persons unknown to the Recording Secretary. 51 
 52 
1.3 Pledge of Allegiance 53 
 54 
Chairman Myette led the attendees in the Pledge of Allegiance. 55 
 56 
1.4 Chairman’s Additions or Deletions 57 
 58 
Chairman Myette added an appointment to the Planning Board to the agenda.  59 
 60 
Public Comment 61 
 62 
As no Members of the Public wished to be heard, Public Comment was closed at 6:02pm. 63 
 64 
II. Appointments 65 
 66 
2.1 Planning Board Appointment  67 
 68 
Town Planner Hadik mentioned it can be hard at times to achieve a quorum. Mr. Swanson has 69 
attended some meetings and Mr. Hadik feels he would be an asset to the Planning Board.  70 
 71 
Ms. Richter stated Mr. Swanson has the temperament and the professional background it takes to be 72 
a member of the Planning Board.  73 
 74 
Mr. Swanson gave his background information to the Board. He is going to start as an alternate just 75 
to get his feet wet.  76 
 77 
Vice Chairman Couture thanked Mr. Swanson for volunteering.  78 
 79 
Vice Chairman Couture motioned to appoint Mr. Swanson as an alternate on the Planning Board 80 
with an expiration date of May 31st, 2026. Selectwoman Theokas seconded the motion. A roll call 81 
vote was taken Myette – aye, Trask– aye, Theokas –aye, Couture –aye, Landau – aye. With all in 82 
favor, the motion passed. 83 
 84 
There is still one more opening an alternate position on the Planning Board if anyone is interested.   85 
 86 
2.2 Engineering RFP Submission 87 
 88 
Chairman Myette mentioned an RFP was put out looking for a firm that can provide engineering 89 
services to all departments in town. 90 
 91 
Mr. Mercier and Mr. Saunders from Underwood Engineers gave a brief background on the company 92 
and also their backgrounds. Mr. Saunders mentioned they only work with municipalities so there 93 
are no conflicts in the town. Chairman Myette asked about how they handle different areas in Town 94 
that need engineering services such as Planning Board, roads, bridges, culverts, electrical, fields, 95 
and building designs. Underwood Engineers is a small company and will be able to handle most 96 
things utilizing either their employees or subcontracting the job out.  97 
 98 
Town Planner Hadik asked if they do in-house hydrologic modeling for storm water. The 99 
Portsmouth location does something very similar.  100 



Town of Chester – Selectboard’s Meeting – December 21, 2023 – Draft Minutes 

Page 3 of 7 
 

 101 
Vice Chairman Couture motioned to go into non-public session pursuant to 91-A:3(II) (c) 102 
reputation. Selectman Trask seconded the motion. A roll call vote was taken Myette – aye, Trask– 103 
aye, Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 104 
 105 
The meeting was closed to the public at 6:44PM. 106 
 107 
Selectman Landau motioned to come out of non-public session. Vice Chairman Couture seconded 108 
the motion. A roll call vote was taken Myette – aye, Trask– aye, Theokas –aye, Couture –aye, 109 
Landau – aye. With all in favor, the motion passed. 110 
 111 
The meeting was reopened to the public at 6:57 PM. 112 
 113 
Selectwoman Theokas motioned to seal the minutes of the first non-public session, on 114 
Reputation. Selectman Landau seconded the motion. A roll call vote was taken Myette – aye, 115 
Trask– aye, Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 116 
 117 
III. New Business 118 
 119 
3.1 Wage Matrix – Cola Adjustment    120 
 121 
Chairman Myette explained the background of the wage matrix. The Selectboard should be looking 122 
at it periodically for any adjustments. Chairman Myette pointed out that based on the summary 123 
provided by Town Administrator Doda the matrix is still in the ballpark with other surrounding 124 
towns. Town Administrator Doda advised those numbers were from two years ago.  125 
 126 
Selectman Trask would like to see an education incentive added. Chairman Myette mentioned the 127 
Fire Department already has an incentive for education.  128 
 129 
Chairman Myette pointed out the increase is not based off performance like other industries. Vice 130 
Chairman Couture feels the step increase should not be automatic and asked for something be added 131 
to the evaluations for the Department Heads to recommend if the employee should receive a step 132 
increase or not. If the Department Head recommends no step increase based on performance, they 133 
need to provide an explanation. This will be added to the reviews.  134 
 135 
The question about whether to keep longevity or take it out was brought up. The board members 136 
decided to keep it in the rules. The rules indicate that is based on hire date and not position. 137 
Selectman Trask asked if a part time employee changes to a full-time position does the part time 138 
years count towards longevity. Vice Chairman Couture and Town Administrator Doda stated that this 139 
is only for full time status.  140 
 141 
Selectwoman Theokas motioned to maintain the longevity incentive in 2.6 and 3.3 of the matrix 142 
procedures. Selectman Landau seconded the motion. A roll call vote was taken Myette – aye, 143 
Trask– aye, Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 144 
 145 
The date for the longevity increase was discussed. The policy states it will be awarded on the 3rd year 146 
on July 1st. Some members felt this should happen on the actual anniversary date. Chief Berube 147 
explained that the July 1st date was implemented to simplify the process. He stated the Police 148 
Department has always used the beginning of the fiscal year for increases and promotions.  Town 149 
Administrator Doda presented the plan for phasing in the longevity bumps.  150 
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 151 
Vice Chairman Couture motioned to phase in the longevity increases for employees. 152 
Selectwoman Theokas seconded the motion. A roll call vote was taken Myette – aye, Trask– aye, 153 
Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 154 
 155 
Vice Chairman Couture requested a chain of command be added to the document in regard to the 156 
employee reclassification process. Everyone was in agreement for the addition. An evaluation 157 
deadline of December 31st was added to the procedures. The verbiage for the step increases changed 158 
to state the increase is at the discretion of the Department Head and final approval for the increase 159 
by the Selectboard. 160 
 161 
Vice Chairman Couture motioned to approve the matrix procedures with the changes discussed. 162 
Selectwoman Theokas seconded the motion. A roll call vote was taken Myette – aye, Trask– aye, 163 
Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 164 
 165 
The COLA adjustment was discussed. Selectwoman Theokas mentioned the matrix went into effect 166 
in 2019 and since then the Selectboard has only adjusted the COLA once. This increase would help 167 
make up for some lost time.  168 
 169 
Vice Chairman Couture motioned to approve a 4% COLA increase. Selectman Trask seconded the 170 
motion. A roll call vote was taken Myette – aye, Trask– aye, Theokas –aye, Couture –aye, Landau 171 
– nay. With four in favor, the motion passed. 172 
 173 
Selectman Landau felt it should be more.  174 
 175 
3.1 Department Plans    176 
 177 
Town Administrator Doda stated all the department plans have been turned in. Chairman Myette 178 
thanked all the departments for the work they put into the plans. Vice Chairman Couture feels these 179 
plans would be a great supplement to the budget books. They will be added to the budget books. 180 
 181 
IV.  Consent Agenda 182 
 183 
4.1 Minutes 11-30-23 and 12-7-23 184 
 185 
Vice Chairman Couture motioned to accept the minutes of November 30, 2023 and December 7, 186 
2023 as presented. Selectman Trask seconded the motion. A roll call vote was taken Myette – aye, 187 
Trask– aye, Theokas –aye, Couture –aye, Landau – abstained. With four in favor, the motion 188 
passed with Landau abstaining. 189 
 190 
Town Administrator Doda mentioned the second half warrant submitted to DRA had mismatching 191 
dates and the corrected form is in the signature folder.  192 
 193 
V.  Selectmen’s Business 194 
 195 
5.1 Chairman’s Announcements  196 
 197 
Chairman Myette announced the following meetings: 198 
               199 
Wednesday January 3, 2024  Planning Board Meeting at 7:00pm 200 
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 201 
Thursday January 4, 2024  Selectboard Meeting at 6:00pm  202 
 203 
Chairman Myette announced the following events:  204 
 205 
All Town offices will be closed on Monday December 25th for Christmas and Monday January 1st for 206 
New Year’s Day. The Town Clerk’s Office will also be closed on December 26, 2023. 207 
 208 
The Building Department will be closed from December 28th to January 19th.  209 
 210 
During that time: 211 
 212 

•    Plans review (e.g. new building permits) and Certificates of Occupancy WILL NOT be 213 
available. 214 

• Availability of trade permits has yet to be determined.  215 
• There will be coverage for most types of inspections, please contact Carrie Rouleau-216 

Cote, Auburn Building Inspector, directly to schedule: 217 
bldginsp@townofauburnnh.com or (603) 483-5052 ext. 3   218 

 219 
With the unknown availability of trade permits, Town Administrator Doda was asked to contact other 220 
towns to see if they are willing to help during the Building Inspectors vacation. Ms. Wilson’s position 221 
has been posted and there have been eight applications received so far.  222 
  223 
5.2 Roundtable  224 
  225 
Selectman Landau thanked the Fire, Police, and Highway Department for all their work during the 226 
flooding on Monday due to all the rain.  227 
 228 
Chairman Myette mentioned Ms. Wilson’s last day is next week. The Board wishes her well in her 229 
new position with the Town of Derry.  230 
 231 
Selectman Landau presented the information for the steel and aluminum can baler. Selectman 232 
Landau is requesting this be added to the CIP if the Board approves. He will also apply for a grant for 233 
up to $5K. Selectman Trask inquired what the cost for maintenance on the baler would be per year. 234 
Selectman Landau is unsure of the maintenance cost but did explain the company comes out every 235 
year for preventive maintenance unless called out for an issue.  236 
 237 
Selectman Landau mentioned the skid steer is in the shop and it is unknown what the problem is. The 238 
company is going to give the town a trade in value.  239 
 240 
Selectwoman Theokas stated Chester Academy is having work done to their gym floor and students 241 
will be utilizing the MPR for their practices. The MPR is fully booked for vacation week but if anything 242 
changes to the schedule an open gym announcement will be made.  243 
 244 
SOR Piper mentioned the new truck arrived today. The department is still working on the clean-up 245 
from the floods.  246 
 247 
Selectman Trask 248 
Nothing to report. 249 
 250 
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Vice Chairman Couture mentioned the Solar Working Group will be giving the Selectboard their 251 
recommendations soon.  252 
 253 
5.3 Town Administrator’s Report 254 
 255 
Town Administrator Doda pointed out a liaison was never established for the elections. Selectman 256 
Trask feels it is the chairman’s responsibility. Chairman Myette is ok with taking it on.  257 
 258 
Selectman Landau has requested two non-public sessions.  259 
 260 
5.4 Action Items  261 
 262 
A request for an increase to the dog licenses was requested to help with some of the costs.  263 
 264 
Selectwoman Theokas motioned to increase the dog licensing fee as proposed.  Vice Chairman 265 
Couture seconded the motion. A roll call vote was taken Myette – aye, Trask– nay, Theokas –aye, 266 
Couture –aye, Landau – abstained. With three in favor, the motion passed.  267 
 268 
Chairman Myette inquired about the letter informing the Town of an increase to rates from 269 
Pennichuck Water. Town Administrator Doda advised it is only an FYI since some residents in town 270 
have Pennichuck Water.   271 
 272 
5.5 Non-Public Session(s) 273 
 274 
Chairman Myette announced non-public sessions on reputation and security.  275 
 276 
Selectman Landau motioned to go into non-public session pursuant to 91-A:3(II) (c) reputation 277 
and (i) security. Vice Chairman Couture seconded the motion. A roll call vote was taken Myette – 278 
aye, Trask– aye, Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 279 
 280 
The meeting was closed to the public at 8:28PM. 281 
 282 
Selectman Landau motioned to come out of non-public session Vice Chairman Couture seconded 283 
the motion. A roll call vote was taken Myette – aye, Trask– aye, Theokas –aye, Couture –aye, 284 
Landau – aye. With all in favor, the motion passed. 285 
 286 
The meeting was reopened to the public at 9:15 PM. 287 
 288 
Selectman Landau motioned to seal the minutes of the second non-public session, on Security. 289 
Vice Chairman Couture seconded the motion. A roll call vote was taken Myette – aye, Trask– aye, 290 
Theokas –aye, Couture –aye, Landau – aye. With all in favor, the motion passed. 291 
 292 
VI.  Adjournment 293 
 294 
Selectman Landau moved to adjourn the meeting. Vice Chairman Couture seconded the motion.  295 
A roll call vote was taken Myette – aye, Trask– aye, Theokas –aye, Couture –aye, Landau – aye. 296 
With all in favor, the motion passed. 297 
 298 
The meeting was adjourned at 9:17 PM. 299 

 300 
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Respectfully submitted, 301 
 302 

Janis A. Jalbert  303 
Recording Secretary  304 



Town Administrator’s Report 

December 19th, 2023 – January 1st, 2024 

 

1. Administration:  Heads Up:  I’m on vacation for a week at the end of January into February. 

 

2. Budgets:  All budgets should have been submitted to Joanne by now for entering into the 

system; we will review afterwards and be ready for the Selectboard to review starting in 

February. 

 

3. Building:  Myrick is on vacation until Tuesday, January 23rd.  Carrie Rouleau-Cote from Auburn 

assisting with inspections.  I reached out to the surrounding Towns to see if any of their BIs 

could help with permits and have a line on one from Raymond and one from Candia.  I’ll let you 

know if either of those pans out. 

 

4. Documents:  There’s a new version of Knowing The Territory; I’ve uploaded it to the 

Selectboard 23-24 Sharepoint. 

 

5. Elections:  Justine and I are of the opinion that extra volunteers may be needed at the January 

23rd primary to accomplish hand counts of the ballots, being that President Biden is not on the 

ballot and will be written in by many; she will be reaching out to Supervisors of the Checklist 

Chair Leslie Packard. 

 

6. Electricity:  I’ve arranged a Town-owned buildings-wide lighting audit next week with an eye 

towards receiving grants to upgrade our lighting to LEDs and saving the Town money. 

 

7. Employees:  The Holiday Luncheon was on December 20th.  Thank you! 

 

Almost all evaluations have been done and turned in; those still missing expect to turn theirs 

in this week. 

 

Monday, January 15th is Martin Luther King Jr. / Civil Rights Day;  Town Hall will be closed. 

 

8. Engineering RFPs:  Gale is coming this Thursday night and Dubois & King on the 18th. 

 

9. Facilities:  The roofs over Corinna’s office and in the MPR hallway were replaced, and Primex is 

covering the cost to repair the water damage in the inside of her office.  It’s been opened up, 

but not yet repaired. 

 

10. Fire Department:  The FD used its bucket truck to assist with hanging the wreaths around 

Town. 

 

11. Highway:  As you know, Dan gave his notice; his last day is January 11th.  We’ve advertised the 

open Heavy Equipment Operator position on the Town’s website, NHMA, and Indeed and have 

received four responses so far with the rumor of another coming. 

 

12. MPR:  The door keypad outside of the MPR has finally failed, and it’s so old that the attempted 

replacement wasn’t successful.  The door is currently inoperable and must be operated 



manually (which means someone needs to be here to let people in).  We have a quote for $2,883 

which will install a new system to tie that into the current system that operates the two internal 

doors here.  Corinna just provided Joanne with $2,000 in usage fees from the current fiscal year; 

that would cover most of the cost.  This is on the agenda as 3.2, looking for your approval to go 

ahead. 

 

We also had an issue with rainwater coming in underneath the MPR doors during the December 

18th rainstorms.  Paul has replaced all of the weatherstripping. 

 

13. Right to Know:  Nothing open right now as far as I know. 

 

14. Transfer Station:  The skid steer remains up at Chadwich-Bayross for repairs.  
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